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ft, Clifton i. Hook 
Co—dssioiisr, Federal iupply t ervic e 
Q sacral t or vlco# Adadaiatfition 
Washington 2$, £. C. 


Dour Mr, Hock* 


APR 27 m 


As requested in year letter dotsd £ March 1951 to fir, I- lien 
Dulles, the electrical typewriter* in use in this Agency m> of 
|0 Jans 19 $3* have boon reviewed to determine if their utilisation 
mete Us ass standards proscribed ty sub- section 201.06 of Chapter ill 
title 1 of 1 eraonal property Mmnag<aa«at Eegulatione of the t*n*rsl 
8 ervices Adteinirtretion, promulgated on 15 January l$$h . 

As « result of that review, it was found that of the ?U elec- 
trical typewriters reports*, 26 did not Met the prescribed stewards 
in rsspset to Us number of hours used each day. Of the 26 machines, 

17 have been transferred within the using offices use 

sow oasts tbs prescribed standards or is justified for retention 
water paragraph b. of subsection *05.06 of Chapter £11, Title t of 
P wssa sl Management gagalaticns of the General Services AdW.nl stra- 
ti—, fits remaining 9 —d l l nee have been declared excess and re- 
turned to tbs Agency's logistics Office to be declared surplus or 
ts be placed in stock. A tat alar report showing the action taken 
an aftdh of these 26 —chines Is shown In Tab A . 

It souse ts for electricsl typewriters are being reviewed and 
approved is accordance with the use standards prescribed and promul- 
gated os January 15# WSk, by the General Services Alpinist ration. 

These standards have been incorporated into / gtney regulations snd 
thft — g—eat Staff lias boon giver, responsibility for approval ss 
well as a eentiauoue review of the utilisation of electrical type- 
writers. 


An analysis of our rseuireaestc indicate to replace worn cut 
—Wp— at, to provide —chines on a tanporary or substitute basis, 
end to asst is— dl ate doa—tic and overseas needs that our sini mm. 
fttsek level should be 9h —chines. This Is 1? above the number 
reported Is stock as of 33 June 1953. The minimm stock level is 
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